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To reserve the Anchor Beacon Bluetooth sound system and/or folding cushioned chairs for off-site 
use renters must review and sign this agreement and pay the respective fees, in full via cash, money 
order, certified check, or personal check prior to the start of the event. Equipment pick-up is 
available from 8:00am until 5:00pm Mountain Time, by appointment only.  
 
Rates and Services 

 Anchor Beacon Speaker with 2 
Bluetooth Microphones 

Plastic Seat Folding 
Chair, 44 available 

Individual or Group $50.00/day $1.00/chair/day 

Bluff-Based Non-Profit, 
Government or Education Entity 

$50.00/day $1.00/chair/day 

Non-Bluff Based Non-Profit, 
Government or Education Entity 

$50.00/day $1.00/chair/day 

Lost or Damaged Equipment Fee At Cost to Replace At Cost to Replace 

 
Rental Procedure 
1. To inquire about renting any Town of Bluff property for off-site use, please contact Malia Collins, 

Administrative Director via phone or email at 435-269-0023 or 
communitycenter@townofbluffutah.gov. 

2. If the requested date(s) are available, renter shall complete ‘Bluff Town Off-site Rental Agreement’ 
and return to Administrative Director. The equipment is not reserved until a signed contract 
and payment is received. 

3. Submittal of Contract and Payment:  
a. Cash, Check, or Money Order payable to Town of Bluff. 
b. In person: by appointment only with Malia Collins, Administrative Director 

i. Town of Bluff Office 
190 N 3rd East, Suite 1 
Bluff, UT 84512  

c. Via mail: 
i. Town of Bluff 

PO Box 324 
Bluff, UT 84512 

d. Send Contract via Email to Malia Collins: communitycenter@townofbluffutah.gov  
   
Cancellation Policy 
This Contract must be signed and all fees and costs paid prior to use. If the rental is canceled for 
any reason a fee will be charged to cover the cost of handling, inconvenience, and the unavailability 
of the facility to others. Cancellations between 5 and 20 days prior to the day of use will be 
charged 25% of the fees. Cancellations less than 5 days prior to the day of rental will be charged 
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50% of the fee, and any cancellation within 24 hours of the day of rental or the day of rental will 
be charged 100%. 
 
Additional Information 

1. Off-site rental is only available if the equipment is not already requested, and renters of Bluff 
Facilities take precedence. 

2. Pick up and Returning of the equipment must be prearranged with Malia Collins, 
Administrative Director, contact information above. 

3. Fee Waiver requests will not be granted. 
4. Equipment may be kept overnight and must be stored indoors and out of the elements. 
5. Equipment must stay within Town of Bluff boundaries. If you are unsure what these boundaries 

are, please contact Malia Collins, Administrative Director. 
6. It is expected that all renters will be responsible for the appropriate care of the Bluff Town’s 

equipment and are expected to return all equipment “as they found it” and take proper care to 
extend the lifetime of the equipment.  

a. Upon return, all chairs must be clean. 
b. Upon return, Anchor Sound System must be clean and in the same working 

condition as when rented. Bluff representative will photograph the equipment at 
pick-up and return and encourage the renter to do the same. 

c. Any damaged equipment will be assessed the ‘lost or damaged fee’ and will be 
charged according to the Bluff Master Fee Schedule. 

7. Any violation of this agreement may result in the loss of the privilege of renting equipment. 
  
 



 

BLUFF TOWN OFF-SITE RENTAL AGREEMENT 

3 | P a g e  
Effective June 1, 2026 

 
Contact Name:____________________________ Name of Organization:_________________________ 
 
Mailing Address:                                                                                           
 
Phone: (H) (C) Email:           
 
Requested Date & Time of Rental (including pick-up & return):__________________________________ 
(Pick-up and Return are available between the hours of 8AM and 5PM, by appointment only) 
 

Check the box(es) that meets the specifications of your rental: 
 Anchor Beacon Speaker with 2 

Bluetooth Microphones 
Plastic Seat Folding Chair,  

44 available 

 

Individual or Group 
 

 

$50.00/day 
$1.00/chair/day 

Quantity Requested: ______ 

Bluff-Based Non-Profit, 
Government or Education 
Entity 

$50.00/day $1.00/chair/day 

Quantity Requested: ______ 

Non-Bluff Based Non-Profit, 
Government or Education 
Entity 

$50.00/day $1.00/chair/day 

Quantity Requested: ______ 

Lost or Damaged Equipment 
Fee 

At Cost to Replace At Cost to Replace 

 
 
Total Fees Due: ________________________ Payment Method/Check Number: ____________________ 
 
I/we (print name) agree to abide by the terms of the Bluff 
Off-Site Rental Agreement. I understand that if I/we take the equipment out of the Town of Bluff or 
if there is damage to the equipment rented, I/we will be charged according to the Bluff Master Fee 
Schedule.  
 
 
____________________________________ ____________________________________________ 
Renter’s Signature         Town of Bluff Representative Signature 
 
_____________________ _____________________          
Date Contract Received           Date Paid in Full        
 
________________________ _______________________ 
Date Equipment Picked Up Date Equipment Returned 


